ﬁ [Company name]

How to use this document: delete this paragraph before saving, sharing, or circulating it. Every part shown in blue is yours to replace: type your own details
over each blue [field] until no blue remains. Then select all (Ctrl+A) and set the font colour to the same dark colour throughout. What is left is your finished
document.

PPE issue register

Track who received what protective equipment and when it is due for replacement.

Issue log
Employee PPE item Size / type Condition on issue Replacement due
[Date] [Name] [e.g. safety boots] [Size] [New] [Date]
[Date] [Name] [e.g. hi-vis vest] [Size] [New] [Date]

Employee acknowledgement I confirm I received the items above, have been shown how to use and store them, and will report damage or
loss immediately.

Employee name: Signature: Date:

Sign-off

Issued by: Manager: Date:




