
	[image: ]
	[Company name]


How to use this document: delete this paragraph before saving, sharing, or circulating it. Every part shown in blue is yours to replace: type your own details over each blue [field] until no blue remains. Then select all (Ctrl+A) and set the font colour to the same dark colour throughout. What is left is your finished document.
Retail store cash-up reconciliation
Till reconciliation - floats, takings and variances per till.
Date: ________________________________________________________________________________
Till no.: ________________________________________________________________________________
Cashier: ________________________________________________________________________________
Reconciliation
	Description
	Qty
	Unit price
	Amount

	Opening float
	
	
	[£ amount]

	Cash sales
	
	
	[£ amount]

	Card sales
	
	
	[£ amount]

	Refunds given
	
	
	[£ amount]

	Total takings
	
	
	[£ amount]

	Expected (POS)
	
	
	[£ amount]

	Variance
	
	
	[£ amount]


Totals
Cash banked: ________________________________________________________________________________
Sign-off
Name: ____________________   Signature: ____________________   Date: ____________________
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