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[Company name]
[Place of work]

Date of issue: [Certificate issue date]

To: The Registrar, [College or university]

Subject: Internship certificate - [Intern name]

Dear Sir or Madam,

To whom it may concern  This is to certify that [Intern name] completed an internship with [Company name] as [Intern role] in 
[Department], from [Internship start date] to [Internship end date].

Course and year: [Course and year]

University reference: [University reference]

This internship is submitted for [Credits] of academic credit. The intern completed [Total hours] of supervised work, assessed by the 
industry supervisor named below.

Internship details

Department: [Department] Duration: [Duration]

Start date: [Internship start date] End date: [Internship end date]

Supervisor: [Supervisor name] Place of work: [Place of work]

Work summary: [Work summary]

Performance: [Performance]

This certificate is issued at the request of [Intern name].

For verification, please contact [Contact name], [Contact role], on [Contact telephone] or at [Contact email address].

Issued by

Authorised signatory: ________________________________

Role: ________________________________

Signature: ________________________________

Date: ________________________________

Company seal: ________________________________

Affix the company seal here, if your company uses one.


