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[Full name]
[Job title]
[Email address]  |  [Phone number]  |  [City]  |  [LinkedIn profile URL]
Citizenship: [Citizenship status]    Veterans preference: [Veterans preference]    Clearance: [Security clearance]
Highest grade held: [Highest grade held]

Target Position

[Target job title]  |  [Announcement number]  |  [Agency name]  |  [Series and grade]

Work Experience

[Most recent job title]  |  [Employer name]  |  [Start date] - [End date]
Hours per week: [Hours per week]    Salary: [Salary]    Supervisor: [Supervisor name], [Supervisor phone]
•  [Achievement: something you improved or delivered, with a number or result]
•  [Achievement: a responsibility you handled well, with the result]

[Previous job title]  |  [Employer name]  |  [Start date] - [End date]
•  [Achievement: a result you are proud of, with a number if you can]

Education

[Qualification]  |  [School, college or university]  |  [Year completed]
[Further qualification or training, if any]

Grade point average: [Grade point average]

Skills

[Skill 1], [Skill 2], [Skill 3], [Skill 4], [Skill 5]
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